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Internal Quality Assurance Cell 
 

Organizes  
 

Seminar on Google Applications and Internet Basis 

 

Date: 16/03/2023 
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Programme Schedule 

 

Prayer Ms.Nithya 
Accounts Assistant 

Welcome Address Ms.Bronwen Joseph 
Secretary(Administrative Office) 

Felicitation Dr.Usha George 

Principal 

Hands on Session IQAC Team 

Vote of Thanks Ms. K.C.Saramma 

Secretary 

 

Objective: 

The seminar aimed to equip administrative staff with the necessary skills and 

knowledge to leverage the full potential of Google Sheets and Docs in their daily tasks. 

Specifically, the objectives included: 

1. Introducing staff to the key features and functionalities of Google Sheets and 

Docs. 

2. Demonstrating how collaborative editing can enhance teamwork and 

productivity. 

3. Highlighting the importance of version history for document integrity and 

accountability. 

4. Exploring the integration of Google Sheets and Docs with other Google 

Workspace apps. 

5. Providing tips and tricks for customizing and formatting documents and 

spreadsheets. 
 

Report: 

The seminar, conducted on 16/03/2023 in Patrician College of Arts and Science, was 

attended by administrative staff members. The session began with an overview of 

Google Sheets and Docs, emphasizing their role as powerful cloud-based tools for 

creating, editing, and sharing documents, spreadsheets and internet basis 

During the seminar, attendees were guided through practical demonstrations, covering 

the following topics: 

1. Collaborative Editing: Participants learned how multiple users can 

simultaneously work on a document or spreadsheet, witnessing firsthand how 

real-time collaboration can streamline workflows and improve efficiency. 

2. Version History: The importance of version history in tracking changes and 

maintaining document integrity was underscored. Attendees were shown how to 

access and utilize version history to revert to previous versions if necessary. 
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3. Integration with Other Tools: The seminar highlighted the seamless integration 

of Google Sheets and Docs with other Google Workspace apps, such as Google 

Drive, Gmail, and Google Calendar. Attendees gained insights into how these 

integrations can enhance productivity and communication within the 

administrative team. 

4. Customization and Formatting: Practical tips and tricks were shared for 

customizing documents and spreadsheets to meet specific requirements. 

Attendees learned how to apply formatting, insert images and charts, and use 

templates effectively. 
 

Feedback from participants was overwhelmingly positive. Many expressed appreciation 

for the practical demonstrations, which helped demystify complex features and make 

them more accessible. Staff members particularly valued the hands-on approach, which 

allowed them to experiment with the tools in real-time under the guidance of the 

facilitator. 

Feedback from participants indicated a high level of satisfaction with the seminar: 

1. "The seminar was incredibly informative. I feel much more confident in using 

Google Sheets and Docs in my daily tasks." 

2. "The demonstrations were very helpful, especially seeing how collaboration 

works in real-time. It's going to revolutionize how we work as a team." 

3. "I appreciated the focus on practical applications rather than just theory. It made 

the learning experience much more engaging." 
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Conclusion: 

In conclusion, the seminar on the Usage of Google Sheets and Docs was highly 

successful in achieving its objectives. Administrative staff members left the session 

with a deeper understanding of these tools and a renewed sense of confidence in their 

ability to utilize them effectively. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

NAAC – AQAR  6.5.1 IQAC Contributions 

    2023-2024 6.5  Internal Quality Assurance  

 

Invitation: 

 

Programme Schedule:  

Date: Saturday 4th Nov 2023          Time: 11:00 a.m  Venue: Students Cafeteria 

PROGRAMME SCHEDULE 

11:00:11:05am Silent Prayer   

11:05-11:10am Welcome Address and 

Orientation about the Workshop 

Dr Vaidegi, Coordinator, ED Cell 

11:10-11:35am Workshop – Handcrafted Soap- 

making  

Dr Gopinathan, Asst Prof, Dept of 

Commerce(General) 

11:35-11:40am Interactive Session  

11:40am Vote of thanks Ms Mahalakshmi, Coordinator-

Documentation-IQAC 

 

Objective of the Programme: 

⮚ It provides entrepreneurship opportunities for support staff members to increase their 

earnings. 

⮚ To provide multi-skill training for in–house purposes.  
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⮚ Enhance employee morale and feeling of self-worth. 

 

 

Resource Persons: 

 

 

Dr.Vaidehi.T, Coordinator, ED Cell & Asst. Prof, Department of Commerce 

 

 

Dr.Gopinath, A, Asst. Prof, Department of Commerce 

Report of the Programmme: 

 The programme started with the silent prayer. Dr.Vaidehi.,  Coordinator, ED Cell & 

Asst. Prof, Department of Commerce, welcomed the gathering and oriented the support staff 

about the need of this training programme. Dr.Fatima Vasanth, Academic Director, felicitated 

the gathering and explained them the importance of learning these employability skill based  

items, which provides an added income for their livelihood. Mr.Daniel Felix Joseph Chalke, 

Asst.Prof, Department of Management and IQAC Coordinator motivated the group to actively 

participate in this programme.  
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The hands on training session started with Dr.Gopinath, Assistant Professor, 

Department of Commerce, demonstrated in detail the making of Dish wash liquid, Phenyl, 

Plastic wire basket making. 

  

 

Resource person demonstrating the making of Dishwash Liquid and Phenyl to the Support Staff  

 

 

Resource persons and active Participants of the session 

The resource person clearly explained the step by step process of procuring raw 

materials, measurement of ingredients, cost involved and profit achieved in making these 

products. The support staff members volunteered in making the process and participated with 

enthusiasm. Mrs.Mahalakshmi, Asst. Professor, Department of Management, IQAC 

Documentation Committee Coordinator, delivered the vote of thanks. 
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No of Beneficiaries: 15  

Outcome of the Programme: 

The programme provided better space for the support staff members to engage in 

entrepreneurial activities. The workshop motivated them to learn new skills and provided an 

insight that these self-employment training programmes can improve their standard of living    

Attendance Sheet: 
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Feedback: 

Support staff members thanked the organizing team for this initiative. They gave an 

positive oral feedback about the programme. Both male and female staff members felt the 

training was very useful. 
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Invitation: 

 

Registration Link: https://forms.gle/oEwCJZwCrNJrpk8BA 

Programme Schedule:  

Venue: C block, Conference Hall   Time: 12 Noon 

12:10:12:15pm Prayer Yuvan Shangar G,Vice Chairperson, 

Student Council 

12:1 5-

12:20pm 

Welcome Address and 

Orientation about Open 

Forum 

Mr Prithivi Raj Kumar, Student Affairs 

Coordinator 

12:20-12:25pm Student- Management 

Interaction 

Session - Moderator 

Mr. Daniel Chalke,IQAC Coordinator 

12:25-12:45pm Response from the 

Management 

 

12:45-12:50pm Vote of thanks Arun Kumar 

S,  Chairperson,              Student Council 

 

Objective of the Programme: 

 It provides students with a platform to express their opinions, ideas and concerns. 

 The programme makes the students to understand the various mechanisms of 

grievance redressal. 

https://forms.gle/oEwCJZwCrNJrpk8BA
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 Open forum helps to build a cordial relationship between the Management and 

students. 

Report of the Programmme: 

  The programme started with Prayer. Mr.Yuvan Shankar, Vice-Chair person of 

Student Council led the program  in prayer. Mr.Prithvi Rajkumar, Assistant Professor from 

Department of English welcomed the gathering and oriented the students regarding the 

significance of the program. Mr. Daniel Felix Joseph Chalke, Assistant Professor, Department 

of Management moderated the forum. Students from various departments thanked the 

management for the infrastructural facilities provided by the college. They also thanked the 

management for allowing them to participate in various Inter-collegiate events and by 

participation, the college has created a brand among other city colleges and these platforms 

provide space for talent exhibition and college promotion. Apart from appreciations there were 

few grievances raised by the students which include: Changes in college timings because of 

MRTS work, Effective sound system in the various venues, Effective placement drive, 

Availability of sports equipment, Infirmary, Inbuilt Gym and quality of canteen food and the 

related cost. 

 

Students raising questions in the open forum 

 The Management council redressed the grievances. Bro.Dr.A.Stanislaus addressed on 

the infrastructural issues and assured that all the grievances related to infrastructure will be 

resolved at the earliest.  
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Bro.Dr.A.Stanislaus, Director & Secretary addressing the students on infrastructure related 

grievances 

Dr.Fatima Vasanth, Academic Director, redressed on placement related grievances, 

explaining them about the various employability skill training programs organized by the 

institution through Source Hub and about the Job fair.  

 

Academic Director, Dr. Fatima Vasanth answering for placement related queries 

 

Dr.Arokiamary Geetha Doss, Principal,  addressed the students on Academic 

performance and Discipline in the college. Since there was no grievance raised with regard to 

academics, general instructions regarding student’s attendance and Late coming were given to 

the audience. 
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Dr.Arokiamary Geetha Doss, Principal,  addressing  the students on Academic performance 

 Dr.B.Anandapriya, Vice-Principal, addressed the students regarding the request on 

Inter-Collegiate Cultural and explained them that it will be considered for discussion. Every 

official made a representation that, for any grievance there are committees and there is faculty 

coordinator for that respective committee where in the students can make use of these 

according to their needs.  

 

Vice-Principal, Dr.B.Anandapriya explaining about availability of  sports facilities in college 

 Mr.Arun Kumar S, Student Chairperson, thanked every official and program 

organizers for conducting the open forum. 

No of Beneficiaries: 85 

Outcome of the Programme: 

The program provided an inclusive space for students to share their thoughts and to 

engage in discussions. Students expressed their opinions, thoughts and grievances freely 

without any hesitations and grievances shared by the students were addressed by the 

management in a very positive way.  

Attendance Sheet: 
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PROGRAM SCHEDULE 

                                     

PATRICIAN COLLEGE OF ARTS AND SCIENCE 

 

 

 

 

 

 

PROGRAMME SCHEDULE  

 

Alumni Interface - II  
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Awareness on Handloom and Khadi Products 

  

Date: Friday, 22nd September 2023  Time:  10.30 a.m - 11.20 pm Venue:  Conference Hall 

 

 

10.30 - 10.32 am Prayer Savitha Shree 

 II B COM  

10.32 – 10.35 am Welcome Address  Kaviya II B COM B  

Student Representative 

10.35 – 10.37 am Introduction of Speaker Prabhakaran  

II B COM B  

Student Representative 

10.37 – 10.47 am Felicitation Dr. Fatima Vasanth 

 Academic Director 

10.47 – 11.15 am Awareness on Handloom and 

Khadi Products 

Mr. Arul Rajan 

Regional Manager Co- Optex 

11.15 - 10.50 am Vote of Thanks Dr Vaidegi T 

Ed Cell Co Ordinator 

  

Master of Ceremony: Priyanka Student Representative second B Com B 
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Awareness on Handloom and Khadi Products- Mr. Arul Rajan 

Regional Manager Co- Optex 
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Active participation by Budding Entrepreneurs   

 

 
 

Popular Handloom varieties were explained by by Arul Rajan Regional Manager Co- 

Optex 
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Attendance 

 

 
 

Co optex sale on campus 
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Patrician College Co Optex sale Inagurated and encouraged by Academic Director 

&Principal

 
 

 

 
 

Vice Principal and staff of Patrician college bought Handloom Products to support 

Weavers 
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